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OFFER LETTER EMPLOYMENT AGREEMENT

Dear N
We are very pleased to offer you the position of with]
Company (the “Company”). This offer of at-will employment is conditioned on|
your satisfactory completion of certain requirements, as explained in this letter. Your]
employment is subject to the terms and conditions set forth in this letter.
Your employment will be at-will for no specified term, meaning that you or the]
Company may terminate the employment relationship at any time, with or without cause,

and with or without notice. Nothing in this offer letter, nor anything in the Company’s

policies or other written materials, including the Arbitraton Agreement, creates or is|

intended to create an express or implied contract for employment or continuing employment| (‘“ r‘ﬂ l I'l

2 2 other than for at-will employment. Likewise, no oral statements or representations of any| n.] k"Jl .k‘
SMITH,GAMBRELL

the Company officer, director, agent, or employee create or are intended to create an express RU SS El LP
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EMPLOYMENT AGREEMENT
This Employment Agreement (this “Agreement”) is made and entered into as of this
day of ,202__ (the “Effective Date™), by and between A, Inc., a corporation|
(the “Employer”), and , an individual residing in (the
“Employee”).

WHEREAS, Employer and Employee wish to enter into a written contract governing the
terms and conditions of Employee’s employment by Employer;

Now, Therefore, in consideration of the matters described above and of the mutual benefits
and obligations set forth in this Agreement, the receipt and sufficiency of which consideration is
hereby acknowledged, the parties to this Agreement agree as follows:

1. Employment. Subject to the terms and conditions of this Agreement, Employer}
hereby employs Employee, and Employee hereby accepts employment by Employer. Employee
shall serve as the <insert position> and report to the , or}
his designees. Employee’s principal place of work will be at <insert address> , or such
other place in <insert metropolitan area> that the Employer may designate from

time to time. ["u r“ﬂ l I'l

2 3 2. Employment Duties. n.] l!.Jl .k‘
SMITH,GAMBRELL

LP

2.1 Employee shall perform the job duties identified in Exhibit A of this e
|Agreement and such other duties as may be assigned by the Board of Directors or the President or| &RU _\5 | | .1,
its or their designees, subject to the Employer’s policies and procedures as may be adopted from ittern 1
time to time, whether written or not.

2020 Smith, Gambrell & Russell, LLP, All Rights Reserved




24

2020 Smith, Gambrell & Russell, LLP, All Rights Rese

19 HEMm
Z®M B Covenant Agreement (FiZEIE

rved

This Employee Restrictive Covenant Agreement ("' Agreement") is made and entered into by and
between A (the "Employee') and B USA, Inc., a Colorado corporation (the "Company") as of the
date on which both parties shall have executed the Agreement (the ""Agreement Date").

1.

No Disparagement or E; of Claims: Employee agrees that Employee will not, nor
cause anyone else to, make any or issue any ication, written or otherwise, that
disparages, criticizes or otherwise reflects adversely on or any adverse action against

the Company, to either the press, the media or any other third party, except if testifying truthfully
under oath pursuant to any lawful court order or subpoena or otherwise responding to or providing
disclosures required by law.

2. Non-Competition. Non-Solicitation and Confidential Information.

a.  Acknowledgment

The Employee understands and acknowledges that by virtue of the Employee's employment with the
Company, the Employee has access to and knowledge of Confidential Information, is in a position of
trust and confidence with the Company, and benefits from the Company's goodwill. The Employee
understands and acknowledges that the Company invests significant time and expense in developing
the Confidential Information and goodwill.

The Employee further understands and acknowledges that the restrictive covenants below are
necessary to protect the Company's legitimate business interests in its Confidential Information and
goodwill. The Employee further understands and acknowledges that the Company's ability to reserve
these for the exclusive knowledge and use of the Company is of great competitive importance and
commercial value to the Company and that the Company would be irreparably harmed if the
Employee violates the restrictive covenants below.

b. Confidential Information

The Employee understands and acknowledges that during the course of employment with the
Company, the Employee will have access to and learned about or created confidential secret and
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NOTICE OF DISCIPLINARY WARNING

To:

From:

Date: _,2020

Re: Notice of Disciplinary Warning

This memorandum notifies you that is issuing you a disciplinary warning and write-up
due to your recent inappropriate and unacceptable behaviors. On__,  ,202_, you engaged

in the following inappropriate behaviors:

1. Failure to follow Company safety rules and procedures

In light of the COVID-19 pandemic, has implemented a number of safety rules and
protocols for employees to follow. Among those rules are requirements to maintain social
distancing and to wear a protective face covering in the workplace. Last Friday you openly and
defiantly failed to comply with those rules. The Company’s Employee Handbook makes clear in
Section ____that violation of safety or health rules is grounds for discipline or termination.

2. Intimidating Conduct towards Employees

After HR notified you that you are expected and required to comply with the Company’s
COVID-19 safety protocols, including the rules regarding social distancing and wearing of face
masks, you then . Such behaviors are intimidating, harassing and
inappropriate, particularly for someone in your position. Company policy specifically prohibits
conduct that threatens, intimidates or coerces another employee. It also violates the Company’s
policies against taking retaliatory actions against people who submit concerns to HR.

3. Violation of Sexual Harassment Policies

At lunch on Friday you approached a female employee and indicated that you would like to go to
so that you could intentionally contract COVID-19. You also had a

E R AU B T SRENSORNURE LI
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Date Complaint was received: [ ———" 2020

Complainant’s Name l l
and Title (if applicable):

'Who is the complaint against? l l
List name(s) and titles:

Business Unit and Location: l ‘

Investigator’s Name and Title: ’ ‘

Summary of the Allegations
1. Assignment ended as a result of his disability.
2. Has not been placed on another assignment to date, believes he was subjected to
unlawful discrimination because of his disability and in retaliation for

complianing of discrimination.

Does any documentation or supporting evidence exist? X Yes O No (‘u rV‘ﬂl I'l

2 9 If yes, please list all documentation and/or evidence. n.] h!.‘]l |u ¥
SMITH,GAMBRELL
RUSSELL, LLP

2020 Smith, Gambrell & Russell, LLP, All Rights Reserved Exhibit A — Email from requestingtoend _______ ’s assignment. l
[Exhibit B — Previous HR Investigation Questionnaire in response to the Charge against
Honda
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