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CITY BAR JUSTICE CENTER 2019 ANNUAL GALA

RUN OF SHOW

Day of Event contact phone numbers: 917-864-9580 and 917-532-4622 and (617) 645-1028

5:45p


Honorees and event leadership arrive for photos and rehearsal
6:00p


Event begins – Cocktail reception in lobby
7:15p


TECH CUE: Lights and VOG used to indicate move to dinner – second floor



First course pre-sent

7:35p 


All guests seated
7:40p


Presentations begin

Roger Maldonado quiets guests, makes brief welcome remarks 

and introduces Lynn Kelly




         
3 minutes

(MEETING ROOM)



Lynn makes brief remarks and introduces video

            3 minutes

(RECEPTION ROOM)
Video runs







3 minutes



Aaron Kleinmann makes pitch for on-site fundraising

3 minutes

(MEETING ROOM)
Dinner service begins
(NOTE: Clearing will start earlier if program ends earlier)
7:52p


First course cleared

8:07p


VOG asking guests to take seats for Dinner service
Main course served
8:27p


Roger Maldonado presents award to AIG / Lucy Fato

2 minutes
(MEETING ROOM)
Lucy Fato makes remarks





5 minutes




(MEETING ROOM)

Robert Cusumano presents award to DLA/Stasia Kelly   

2 minutes



(RECEPTION ROOM)
Stasia Kelly makes remarks





5 minutes




(RECEPTION ROOM)




Roger thanks guests and invites everyone to the dessert reception
1 minute





(MEETING ROOM)

8:45p


Servers invite guests to dessert buffet in lobby
(this may happen earlier if dinner service is completed)

8:45p – 10:00p
Guests enjoy dessert and begin to leave
10:30p


End of evening (catering and lighting strike) 
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Wednesday, March 27, 2019

